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7.1 Paid Leave Process

Start

7.1.01 Absence
from the home
(hospitalization,
camp, family)

7.1.02 Field Worker
notifies Secretary of
leave and location

of resident

7.1.03 Secretary
notified by Field

Worker

7.1.04 Database
updated with status

of resident

7.1.05
Resident
returns to

home

7.1.06 Fill out
request for an

extension
A

Return
by 2

weeks?

Y

N

Form: Notice of death,
discharge, transfer,

absence and return from
absence
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A

7.1.07 Send
request to
Regional
Officer

7.1.08 Regional
Officer receives

and reviews
request

7.1.10 Notify
Field Worker
of approval

7.1.11 Receive
approval and

notify
Secretary

Return
within 3
weeks?

7.1.15 See
unpaid leave

process

7.1.13
Resident
returns to

home

Y

N

End

7.1 Paid Leave Process

7.1.09
Approve
request

7.1.12 Forms
filed in Field

Office

7.1.14
Secretary
updates

database


